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ST THOMAS MORE CATHOLIC SCHOOL 
 

To lead those in our care to grow in their faith 
and to benefit from an enriching education 

 
CAREERS FRAMEWORK 

 
Values and vision  
This framework is underpinned by our long-term vision and reflects our core values to lead those in 
our care to benefit from an enriching education.  It is part of the vision and mission of St Thomas 
More Catholic School, to ensure that all pupils have a planned programme of activities helping them 
to discern suitable future pathways enabling the use of their God-given talents and preparing them 
to enter society and make a positive difference.  We are particularly mindful of the needs of our 
more vulnerable students and those with SEND and are ambitious for all.  
 
Statutory requirements and expectations  
The Governors are committed to fulfilling their statutory duties in relation to Careers/guidance/and 
access for education and training providers. This includes ensuring all students are provided with 
independent and impartial Careers guidance from Year 7 to Year 13, and are given information on a 
range of education and/or training options.  The school provides opportunities for a range of 
education and training providers to have access to pupils from Year 8 to Year 13. Information about 
the Careers programme, including the name of the Careers Leader, is published on the website and 
reviewed annually. The school is currently working towards meeting the Quality in Careers Standard 
and promotes the best interests of students. 
 
Learner entitlement  
Every student is entitled to high quality Careers education and guidance as part of their overall 
education. 
 
Students in Year 7 will explore their own personality and interests so that they have a direction to 
consider the kinds of Careers that will appeal. This will be delivered through: 

• Form-time PSHE 
• Encounters with employers 

Students in Year 8 will have opportunities to match their skills, interests and values to requirements 
in learning and work. This will be delivered through: 

• Form-time PSHE 
• The use of ‘START’ software to explore jobs that link to their skills and interests. 
• Encounters with employers 

Students in Year 9 will reflect on how they are changing as they consider their post-14 options. This 
will be delivered through: 

• GCSE Options Assemblies 
• Form-time PSHE 
• The use of ‘START’ software to explore Post-14 options 
• Encounters with employers 

Students in Year 10 will learn about safe working practices and environments in preparation for 
work experience and develop employability qualities and skills. This will be delivered through: 

• Work experience assemblies and workshop delivered by EBA 
• Work Experience the week before the Spring half-term 
• Form-time PSHE 
• The use of ‘START’ software to explore Post-16 options 
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• CV and Personal Statement writing 

Students in Year 11 will be able to research and evaluate post-16 pathways and develop and make 
the most of Careers information, advice and guidance. This will be delivered through: 

• Careers Fair 
• 1-to-1 guidance with Careers Adviser 
• 1-to-1 interview with senior member of staff 
• Form-time PSHE 
• University and Apprenticeship Information Evening 

Students in Year 12 will be able to research and evaluate progression pathways, the costs and 
benefits of higher and further education, training, apprenticeship, employment and volunteering 
options. This will be delivered through: 

• Careers Fair 
• Work Experience at the end of the Summer Term. 
• Assemblies with various universities and the National Apprenticeship Service. 
• Study skills (VESPA) programme in form-time. 
• 1-to-1 guidance with Careers Adviser 
• Personal Statement workshop with IntoUniversity 
• The use of ‘START’ software to explore Post-18 options 
• CV and Personal Statement writing 

Students in Year 13. This will be delivered through: 
• 1-to-1 Personal Statement support with IntoUniversity 
• Apprenticeship workshops 
• Student finance assemblies 
• Results Day support with IntoUniversity 

Management and delivery 
We recognise the importance of putting in place effective arrangements for the management and 
delivery of the programme. To this end a Careers Leader is in post who will oversee the strategic 
vision and delivery of the Careers programme, supported by a member of the Senior Leadership 
Team, and working closely with SENCO, Heads of Year, parents and external providers. The 
programme will be reviewed annually by the Careers Leader and link Senior Leader. 
 
Roles and responsibilities 
The Governing Board are responsible for ensuring that the school carries out its duties with regards 
to delivering Careers Education, Information, Advice and Guidance to all pupils. This includes: 

• The appointment of a Careers leader. 
• The compliance with the Baker Clause. 
• The publishing of policy statements on the school’s website. 
• Commitment to the delivery of independent and impartial guidance. 

The Senior Leadership Team are responsible for the implementation of the Careers programme, 
including: 

• Fulfilling statutory duties regarding Careers guidance. 
• Evaluating data on the quality and impact of the school’s Careers provision and using it to 

inform improvement. 
• Allocating sufficient resources to support the Careers provision and ensuring value for 

money. 
• Ensuring that there is adequate CPD provided for all staff to enable them to feel confident in 

delivering the Careers related aspects of their subject and that this is tracked and recorded. 
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• Ensuring departments identify Careers learning and links. 
• Regular meetings between the link Senior Leader and Careers Leader. 

The Careers Leader is responsible for providing overall leadership and direction for the Careers brief 
including:  

• Advising the Senior Leadership Team on policy, strategy and resources for the Careers 
programme, reporting on Careers to senior leaders and governors, reviewing and evaluating 
the Careers programme, preparing and implementing a Careers development plan. 

• Establishing and developing links with employers, FE colleges, apprenticeship providers and 
universities and managing links with external organisations including LEAN and London 
Careers Cluster. 

• Planning schemes of work for Careers education and supporting form tutors and staff with 
providing initial information and advice. 

• Liaising with form tutors, Heads of Years, SENCO and Head of Sixth Form to identify students 
needing guidance and monitoring access to and take up of Careers guidance. 

The Careers Adviser is responsible for delivering personal and impartial Careers guidance to 
students and liaising with the Careers Leader and Heads of Year on any issues that need follow up. 
Subject leaders are responsible for embedding Careers learning within their schemes of work. 
 
All staff are responsible for the delivery of Careers learning as form tutors and subject teachers: 

• Ensuring Careers education is planned into their lessons.  
• Attending any relevant CPD or training to ensure they are up-to-date with the school’s 

Careers plan.  
• Promoting Careers guidance in the classroom through displays and visual aids.  
• Creating a learning environment that allows and encourages learners to tackle real-life 

challenges, manage risks and develop transferable skills that can be applied to the 
workplace. 

Staff development 
All staff are expected to contribute to the Careers learning and development of students in their 
different roles. To meet the training needs of our staff, the school will embed Careers CPD annually 
for all staff delivered by the Careers Leader and when appropriate external partners, such as the 
London Careers Cluster.  
 
The Careers Leader attends meetings with other leaders within the London Enterprise Adviser 
Network and TF Careers Network to share good practice with other secondary schools and Careers 
providers locally and nationally.  
 
Funding and resourcing 
Funding for Careers will be allocated in the school annual budget in accordance with its whole 
school priorities. The Careers Leader is responsible for the effective deployment and preparation of 
resources. Digital resources are maintained centrally on the school’s staff shared area for all staff to 
access.  
 
Teaching, learning and assessment  
We recognise the importance of basing our approach to teaching, learning and assessment on 
evidence of what works in Careers education and guidance. This is achieved through dialogic 
teaching in form-time, first-hand experience in the workplace and reflective learning.  
 
Information, advice and guidance  
We will ensure that all students have access to independent and impartial Careers guidance at the 
end of Year 11 and at the end of Year 13, facilitating a reasoned choice between pathways. 
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Monitoring, reviewing, evaluating and reporting 
The Careers Leader, with assistance from the link Senior Leader, is responsible for ensuring the 
Careers provision is monitored and evaluated through record-keeping, tracking and observation.  
This will include: 

• Surveys of staff, students, parents, employers and student focus groups. 
• Assessment of destination data to monitor the number of students who progress into 

different post-16 and post-18 pathways. 
• Observation and evaluation of Careers learning within the form-time PSHE programme.  
• Evaluation of progress made towards meeting the Gatsby Benchmarks. 
• Review of Careers programme with an external adviser. 

The development of Careers learning is a priority in the school’s overarching management plan. The 
school has invested in ‘START’ Careers software, which can be accessed by staff, students and 
parents and allows the school to record, monitor and evaluate the Careers provision throughout the 
academic year and to report to the Senior Leadership Team and Governors regularly.  
 
Engagement of stakeholders and partners: 
Parents/carers 
We recognise the important role that parents have in their child’s Careers understanding and 
development. To this aim, we endeavour to support parents to develop the confidence and 
capability to support their child’s planning and decision-making e.g. by hosting parent information 
events, by communicating through the school’s weekly newsletter, through sharing resources e.g. 
the Careers wakelet and through our Careers webpage.  
 
Parents are also encouraged to contribute to the school’s Careers activities by participating in the 
Careers Fair, hosting work experience and delivering talks. 
 
Employers, community partners and learning providers 
The policy recognises the range of partners that support the Careers provision. These include: 

• London Careers Cluster 
• London Enterprise Adviser Network 
• Southwark Council EBA 
• TF Careers Network 
• The Access Project 
• IntoUniversity 
• Insight 
• Causeway Education 
• Oxford Brookes University 
• UCL (Realising Opportunities) 
• Murray Edwards College, University of Cambridge (linked with Haringey) 
• National Apprenticeship Service 
• North Middlesex University Hospital 
• Employers and training providers 

Date approved 
Framework approved by the Governing Board on 29th June 2021 
 
Date of next review  
September 2022 
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