[bookmark: _GoBack]Working from Home – Guidance and Expectations for Pupils
Over the next few weeks, school will be closed.  Schools may be closed but you need to continue learning.  The way that you learn will change, and the way that you communicate with your teachers will change.  You will have to take greater responsibility for your learning and you will need to demonstrate independence and self-discipline.  You may not be in our classrooms but the teachers at St Thomas More will still be supporting your learning.
What should you be doing at home?
· While school is closed you should follow your normal school timetable at home.
· Some of you will have already been given work booklets to complete at home.  Check Show My Homework to see which pages should be completed each day.
· Work will be uploaded to Show My Homework on a daily basis by your teachers.  You should check Show My Homework each morning to see what your teachers have uploaded.  A deadline will also be set for the work to be completed. 
· Teachers will ask for work to be submitted on Show My Homework as well so that they can check on your progress.  You may not be used to doing this on Show My Homework so a guide to this is included on the following pages.
· Work may also be set through other online platforms used by departments.  You may have work set on Kerboodle, Active Learn, MathsWatch or SAM Learning for example.
· If you are having any difficulty accessing these online learning platforms then please e-mail it@stthomasmoreschool.org.uk 
You can communicate with your teacher through the messaging service on Show My Homework.  If you are struggling with the work or aren’t sure what to do then please ask.  Your teacher will respond to you as soon as they can but please be aware that each teacher teaches a large number of students and is unlikely to be able to respond immediately.  When you submit work then teachers will endeavour to give you feedback, but it will not always be possible for teachers to give detailed feedback on every individual piece of work.
The prime minister stated that examinations will not place in May and June (GCSEs, A-levels and primary school national curriculum tests known as Sats) but affirmed that the government will make sure that young people get the qualifications they need.   We do not know at this stage what will be arranged.  However, it is important that you remain focused on your academic studies, and that those due to take examinations and tests this year,  keep busy, review notes and study packs and complete work set by your teachers. It is crucial that you keep working hard to build your knowledge and skills so that you are ready for the next stage of your education.
You need to form good habits in your independent learning.  Get into a routine each day of checking what your teachers have planned for you, complete the tasks during the timeslots that you would have that lesson normally and submit the work back to your teacher.  

Submitting your work online – how to send your work to your teacher
1) Submitting Work Online via the Browser
On a computer, your online homework will have three tabs along the top: Description, Results, and Submit.
1. Select Submit
2. Next, either type your answer online in the text editor or upload a document from your computer, Google Drive or Dropbox
3. Then click on Submit assignment to teacher to notify your teacher of your submission
You can also save your progress as a draft at any time and come back to finish the task later.
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2) Submitting Work Online via the App
You can also upload documents and images straight from your mobile device via the Show My Homework App:
Click on the paperclip in the bottom left-hand corner of the screen
Select where you want to upload your file from, e.g. your picture gallery, Dropbox or Google drive
[image: ]Choose the correct file and click Upload
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